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DISCLAIMERS

Heritage Christian School will not accept a state charter, but is recognized by the State of Ohio as meeting the minimum
standards for non-chartered, non-tax supported schools.

Heritage Christian School employs no faculty to identify or address learning disabilities.

Heritage Christian School does not provide an accelerated program for “gifted” students in the elementary and junior
high grades. A college preparatory course of study may be followed at the senior high level.

If an agency notifies HCS that allegations of abuse or neglect are pending, we will place your child on an administrative
suspension until you can provide assurance that you have been in contact with the investigating agency.

Non-Discrimination Policy

Heritage Christian School practices a biblical philosophy of admissions, not discriminating on the basis of race, sex,
color, or national origin in the administration of its policies, admissions, scholarships, athletic, and other school
directed programs.
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DAILY SCHEDULE

MONDAY, TUESDAY, WEDNESDAY, FRIDAY

AM Care 7:00 - 7:50
Zero Period 7:20 - 8:00
Homeroom 8:10 - 8:20
First Period 8:23 - 9:11
Second Period 9:14 - 10:02
Third Period 10:05 - 10:53
Fourth Period 10:56 - 11:35
Fifth Period 11:88 - 12:12
Sixth Period 12:15 - 12:40
Seventh Period 12:43 - 1:32
Eighth Period 1:35 - 2:24
Ninth Period 2:27 - 3:15
PM Care 3:30 - 5:00
DAILY SCHEDULE
THURSDAY
AM Care 7:00 - 8:50
Zero Period 8:20 - 9:00
Homeroom 9:10 - 9:20
First Period 9:23 - 10:02
Second Period 10:05 - 10:44
Third Period 10:47 - 11:26
Fourth Period 11:29 - 12:07
Fifth Period 12:10 - 12:32
Sixth Period 12:85 - 1:07
Seventh Period 1:10 - 1:49
Eighth Period 1:52 - 2:30
Ninth Period 2:33 - 3:15
PM Care 3:30 - 5:00



INTRODUCTION

Heritage Christian School is a ministry of Cleveland Baptist Church. Since its establishment in 1974, HCS has
existed to encourage and assist families committed to fulfilling the biblical mandate to rear their children in the
nurture and admonition of the Lord. Students of Heritage Christian School are expected to live in accordance to the
guidelines given in the Cleveland Baptist Church constitution.

MISSION STATEMENT

Our mission is to support parents in nurturing and developing children’s hearts, minds, and bodies by teaching the
Gospel, presenting academics through a biblical lens, inspiring a broad skillset, and guiding young minds and hearts
with compassion. Our goal is to help children grow into well-rounded, Christ-following, disciple-making adults who
serve both Christ and society.

VISION STATEMENT

Heritage Christian School exists to fulfill the admonition of Christ to train students to become
disciples of Christ. We want each generation of young people to know the God of Heaven and His
, BB salvation. Our three-fold purpose is to mentor, educate, and develop our students spiritually,
intellectually, and physically so that they can fulfill God’s purpose and plan for their lives. HCS exists to
proclaim God’s goodness and glory.

HCS will staff the classrooms with qualified and certified instructors that strive to be servants of Christ.
Our teachers will daily demonstrate the love of Christ by integrating biblical principles in lessons,
passionately teaching students in a thorough and engaging manner, and disciplining them with a loving
and patient spirit. HCS teachers will view each individual student as the future of the church; therefore,
each teacher will diligently work to maximize each student’s learning potential and spiritual walk.

HCS will strive for the highest level of academic and athletic excellence by participating in tournaments,
professional development seminars and education conventions. Our staff will strive to work in unity with
each other, with parents and with students by communicating the truth in love. Our primary goal is to live
out this vision statement on a daily basis, to honor Christ and to advance His kingdom.
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STATEMENT OF FAITH

e Concerning the Scriptures:

We believe that the Holy Bible was written inerrant in its original languages by men divinely inspired, and it is a
perfect treasure of heavenly instruction (I1 Timothy 3:16,17; Il Peter 1:21); that it has God for its author, salvation
for its end (11 Timothy 3:15), and truth without any mixture of error for its matter (Proverbs 30:5,6); that it reveals
the principles by which God will judge us (Romans 2:12); and therefore is, and shall remain to the end of the age,
the supreme standard by which all human conduct, creeds, and opinions should be tried (I John 4:1). By “the Holy
Bible” we mean that collection of sixty-six books from Genesis to Revelation which does not only contain

and convey the Word of God, but IS the very Word of God By “inspiration” we mean that the books of the Bible
were written by holy men of old, as they were moved by the Holy Spirit (11 Peter 1:19-21) in such a definite way
that their writings were supernaturally and verbally inspired and free from error, as no other writings have ever
been or ever will be inspired.

e Concerning the true God:

We believe that there is one, and only one, living and true God; an infinite, intelligent, perfect Spirit and personal
Being; the Creator, Preserver, and Supreme Ruler of the Universe (John 4:24); inexpressibly glorious in holiness
(Exodus 15:11) and all other perfections, and worthy of all possible honor, confidence, and love (Mark 12:30); that
in the unity of the Godhead there are three Persons, the Father, Son, and Holy Ghost (Matthew 28:19); equal in
every Divine perfection (John 10:30), and executing distinct, but harmonious offices in the great work of
redemption (Ephesians 2:18).

e Concerning the fall of man:

We believe that man was created by the special act of God, as recorded in Genesis 1:27 and Genesis 2:7.

We believe that man was created in a state of holiness, under the law of his Maker, but through the temptation of
Satan, he voluntarily transgressed and fell from this holy state (Genesis 3:6-24) in consequence of which all
mankind are now sinners (Romans 5:19), not by constraint, but choice (Isaiah 53:6), being by nature utterly void
of that holiness required by the law of God, positively inclined to evil, and therefore under just condemnation to
eternal ruin (Ephesians 2:13) without defense or excuse (Ezekiel 18:19-20).

e Concerning the way of Salvation:

We believe that the salvation of sinners is wholly of grace (Ephesians 2:8), through the mediatorial offices of the
Son of God (John 3:16) Who pre-existed (John 8:58) and Who, by the appointment of the Father, and Who, by the
Holy Spirit was conceived and born of the virgin Mary, freely took upon Him man’s nature, yet without sin
(Philippians 2:6,7); honored the Divine law by his perfect obedience (Hebrews 1:8), and after a

miraculous ministry, by His death made a full atonement for our sins (Isaiah 53:4,5); that having risen from the
dead bodily He is now enthroned in heaven (Hebrews 1:8), to reign in eternal sovereignty and uniting in His
wonderful Person the tenderest sympathies with Divine perfections, He is in every way qualified to be a

suitable, compassionate and all-sufficient Saviour and Lord (Hebrews 7:25).

e Concerning justification:

We believe that the great Gospel blessing which Christ (John 1:16) secures to such as believe in Him is justification
(Acts 13:39); that justification includes the forgiveness of sin (Romans 5:9), and the promise of eternal life on the
principles of righteousness (Romans 5:17); that it is bestowed, not in consideration of any works of righteousness
which we have done, but solely through faith in the Redeemer’s blood (Romans 4:4,5); by virtue of which faith His
perfect righteousness is freely imputed to us of God (Romans 5:19); that it brings us into a state of most blessed
peace and favor with God, and secures every other blessing needful for time and eternity (Romans 5:1, 2).



e Concerning the freeness of Salvation:

We believe that the blessings of salvation are made free to all by the Gospel (Isaiah 55:1); that it is the immediate
duty of all to accept them by a cordial, penitent, and obedient faith (Romans 16:25, 26); and that nothing prevents
the salvation of the greatest sinner on earth (John 5:41) but his own inherent depravity and voluntary aggravated
condemnation (John 3:19).

e Concerning grace in regeneration:

We believe that in order to be saved, sinners must be regenerated or born again (John 3:3); that regeneration
consists of giving a holy disposition to the soul (Il Corinthians 5:17); that it is effected, in a manner above

our comprehension, by the power of the Holy Spirit in connection with Divine truth (John 3:8), so as to secure our
voluntary obedience to the Gospel (I Peter 1:22-25); and that its proper evidence appears in the holy fruits of
repentance, faith and newness of life (Ephesians 5:9).

e Concerning repentance and faith:

We believe that repentance and faith are sacred duties, and also inseparable graces, wrought in our souls by the
regenerating Spirit of God (Mark 1:15); whereby, being deeply convinced of our guilt, danger and helplessness, and
of the way of salvation by Christ (John 16:8), we turn to God with unfeigned contrition, confession, and
supplication for mercy (Luke 18:13); at the same time heartily receiving the Lord Jesus Christ as the only and all-
sufficient Saviour (Romans 10:9-11).

e Concerning God’s purpose of grace:

We believe that election is the eternal purpose of God according to which He graciously regenerates, sanctifies, and
saves sinners (Il Timothy 1:8, 9); that being perfectly consistent with the free agency of men, it comprehends as
well as embraces all the means in connection with the end (Il Thessalonians 2:13, 14); that it is a most glorious
display of God’s sovereign goodness, being infinitely free, wise, holy, and unchangeable (Exodus 33:18, 19); that it
utterly excludes boasting, and promotes humility, love, prayer, praise, trust in God, and active imitation of His

free mercy (I Corinthians 4:7); that it encourages the use of means in the highest degree (11 Timothy 2:10); that it
may be ascertained by its effects in all who truly believe the Gospel (I Thessalonians 1:4-10); that it is the
foundation of Christian assurance (Romans 8:28-31); and that to ascertain it with regard to ourselves demands and
deserves the utmost diligence (11 Peter 1:10, 11).

e Concerning sanctification:

We believe that sanctification is the process by which, according to the will of God, we are made partakers of His
holiness (I Thessalonians 4:3); that it is a progressive work (Proverbs 4:18); that it is begun in regeneration (I John
2:29); and that it is carried on in the hearts of believers throughout their earthly life, by the presence and power of
the Holy Spirit, the Sealer and Comforter, in the continual use of the appointed means, especially the Word of God,
self-examination, self-denial, watchfulness and prayer (Philippians 2:12, 13).

e Concerning the perseverance of the saints:

We believe that all real believers endure unto the end (John 8:31); that their persevering attachment to Christ is the
grand mark which distinguishes them from superficial professors (I John 2:19); that a special Providence

watches over their welfare (Romans 8:28); and that they are kept by the power of God through faith unto salvation
to the exclusion of their works (Philippians 1:6).

e Concerning the resurrection:

We believe that Jesus Christ was crucified and died upon the cross according to the Scriptures (I Corinthians 15:1-
4); that He was buried in a tomb not far from the place of crucifixion; that He arose physically and bodily from
the grave on the third day, which was Sunday or the first day of the week (Matthew 28:1-8); that He appeared
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physically to His disciples and to as many as 500 brethren at one time, showing Himself alive by many infallible
proofs (I Corinthians 15:5, 6; Acts 1:3); that He forever lives in His glorified body and is seated at the right hand of
God the Father to make intercession for the saints (I Peter 3:22; Hebrews 7:25); that because He lives we, too shall
live eternally with Him (John 14:1-3, 19); that if we as saints die prior to the rapture, He will raise us up and upon
our resurrection He will transform our bodies into new and glorified bodies (I Thessalonians 4:13-18; | Corinthians
15:44-51); that there will be a resurrection for the unjust and all men shall stand before Christ in judgment for their
sin (Revelation 20:14, 15).

e Concerning the return of Christ:

We believe that Jesus Christ shall rapture the church according to the plan of God and it shall not endure the
tribulation; that it is imminent, the next event on God’s prophetic calendar (I Thessalonians 4:16-18); that upon the
catching away of the church, which is the bride of Christ, the earth shall endure seven years of tribulation judgment
while the saved shall rejoice in heaven at the marriage supper of the Lamb; that at the end of the tribulation

period, all souls in heaven shall return bodily and physically with the Lord Jesus Christ, Who shall establish His
world-wide reign for one thousand years, and we shall rule and reign with Him; that when those thousand years are
expired, Satan shall be loosed from his prison and a solemn separation shall take place; that in one last battle Satan,
evil, and his forces shall be eternally vanquished and the wicked will be adjudged to endless punishment and the
righteous to endless joy; that this judgment shall fix forever the final state of men in heaven and hell, on principles
of righteousness (Revelation 4:1-20:15).

e Concerning the harmony of the law and the Gospel:

We believe that the law of God is the eternal and unchangeable rule of His moral government (Romans 3:31); that it
Is holy, just, and good (Romans 7:12); and that the inability which the Scriptures ascribe to fallen men to fulfill its
precepts arises entirely from their love of sin (Romans 8:8); to deliver them from which, and to restore them
through a Mediator to unfeigned obedience to the holy law, is one great end of the Gospel, and of the means of
grace connected with the establishment of the visible church (Romans 8:2-4).

e Concerning a Baptist church:

We believe that the visible church of Christ is a congregation of baptized believers (I Corinthians 1:1-

13), associated by covenant in the faith and fellowship of the Gospel (Acts 2:41, 42); that it is the only
commissioned authority to observe the ordinances of Christ (I Corinthians 11:2); governed by His laws (Matthew
28:20); and exercising the gifts, rights, and privileges invested in them by His Word (Ephesians 4:7); seeking to
extend the Gospel to the ends of the earth (Matthew 28:20); that its only Scriptural officers are bishops (or pastors)
and deacons (Philippians 1:1), whose qualifications, claims, and duties are defined in the epistles to Timothy and
Titus; that Jesus Christ, after his baptism by John the Baptist, founded and established the church and it is the
only organization which has been promised Divine perpetuity (Matthew 16:16-18) and thus we identify ourselves
as Baptists; that subjecting itself to the authority of the Holy Scriptures and the authority of Jesus Christ, its Chief
Shepherd, and then the authority of the pastor (or bishop) as its undershepherd it is autonomous, independent,

and democratic in its government (Matthew 18:15-18; | Timothy 3:15).

e Concerning baptism and the Lord’s Supper:

We believe that both Christian baptism and the Lord’s Supper are each a memorial, a Symbol, and a command to
observe (Romans 6:3) only to the authority of a gospel church. We believe that Christian baptism is immersion

in water of a believer only (Acts 8:36-39) in the authority and name of the Father, the Son, and the Holy Ghost
(Matthew 28:19), to show forth, in a solemn and beautiful picture, our faith in the crucified, buried, and risen
Saviour and with its effect in our death to sin and resurrection to a new life (Romans 6:4); that it is a prerequisite to
the privileges of church membership and the Lord’s Supper. We believe that the sacred use of unleavened bread
and the fruit of the vine is the partaking of the Lord’s Supper and is to commemorate together the death of Christ (I
Corinthians 11:26); that it should always be preceded by prayer and solemn self-examination (I Corinthians 11:28);
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that it is specifically instituted to each local body and the members only of that given Baptist church should
participate. We further believe that each member within that particular body should individually decide whether he
is deemed worthy to partake.

e Concerning the Lord’s Day:

We believe that the first day of the week is the Lord’s Day, for it commemorates the resurrection of the Lord Jesus
Christ from the dead (Acts 20:7); that it is the focal point of all our public and private worship; that in so doing we
are adhering to both the example and the instruction of the New Testament church, thus making it a Christian
institution.

e Concerning the Family:

1. We believe that God created mankind male and female with the command and purpose to be fruitful, to multiply,
and to replenish the earth. Accordingly, God ordained marriage exclusively as one male and one female becoming
one flesh. (Genesis 2:18-25; Matthew 19:3-9; Romans 7:2; Ephesians 5:22-32).

2. We believe children, the natural fruit of God’s design of marriage, are a heritage of the Lord, to be taught
spiritual and moral values by their parents, who are to rear them with loving discipline following the example and
instruction of the Lord. (Genesis 33:5; Deuteronomy 6:6-7; Psalm 78:4-7; Psalm 127:3-5; Psalm 128:3-6; Proverbs
22:6; Ephesians 6:1-4; Hebrews 12:7-10).

3. We believe that God designed the marriage union of life and have provided for intimate sexual relations
exclusively between husband and wife within the bonds of marriage; sexual relations outside the bonds of marriage,
including fornication, adultery, incest, sodomy, bestiality, among others alluded to in God’s Word, are a sin. We
believe acts that defile God’s human creation, such as gender modification, through medical procedures or by
appearance, and participation in the sexual degradation of others through pornography, are attacks against the
family unit, are against the will of God, and are sins (Genesis 2:24; 19:5, 13; Leviticus 18:1-30; Romans 1:18-32;

| Corinthians 6:6-10; 7:3-5; Hebrews 13:4; Ephesians 5:3-5; | Thessalonians 4:8).

4. We believe in the sanctity of human life. We believe human life begins at conception, and from conception
through elderly adult years should be respected as a creation of God. We believe abortion, infanticide, euthanasia,
suicide, assisted suicide, and other similar acts are acts of murder and therefore against the will of God (Genesis
1:27; Exodus 20:13; Leviticus 19:32; Job 12:12; Psalms 139:13-14; Isaiah 44:2, 24; Jeremiah 1:5; Romans 9:20-22;
| Timothy 5:1-2).

e Concerning Christian education:

We believe that Christianity is true enlightenment and the beginning of wisdom and instruction (Proverbs 1:7); that
in Jesus Christ are hidden all the treasures of wisdom and knowledge (Matthew 28:20; Colossians 2:3); and that

all sound learning is therefore a part of a Christian heritage (Deuteronomy 4:1, 5, 9, 13, 14); that the new birth
opens all human faculties and creates a thirst for truth and knowledge; that instruction and training are inherent
qualities of the furtherance of the Gospel and the church should establish appropriate programs to accomplish the
same (Il Timothy 2:2).

e Concerning government and social service:

We believe that every Christian is under obligation to seek to make the will of Christ dominant in his own life and
society (Luke 10:25-27); that social government is ordained of God (Romans 13:1-7, Titus 3:1); that Christians
should subject themselves to this minister as long as it does not conflict with the authority of our Sovereign God
and His Word; that the Christian should do all he can to promote justice and righteousness in our society and
government so all may be benefited to live spiritually and righteously before God. Knowing this, we are obligated
to speak out against the horrific social sins of our day denounced in Scripture whether by command or precept
including, but not limited to, homosexuality, abortion, drunkenness, immorality, et cetera.
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Concerning Ecclesiastical separation:

We believe that throughout history there are many who claim salvation, yet denounce its scriptural tenets either in
teaching or application; that the Holy Scriptures admonish both the believer and the church to practice

separation. Therefore we will not participate in any ecumenical program which promotes or allows diverse faiths to
come together for the purpose of worship or evangelism. We believe in total, biblical separation from unbelievers
and from all forms of heresy and apostasy. We are to: try them (I John 4:1), mark them (Romans 16:17), rebuke
them (Titus 1:13), have no fellowship with them (Ephesians 5:11), withdraw from them (11 Thessalonians 3:14),
receive them not (11 John 10, 11), have no company with them (11 Thessalonians 3:14), reject them (Titus 3:10), and
separate from them (11 Corinthians 6:17).

GOALS

The goal of an education that is Christian is to develop within the student the mind of Christ as
described in Philippians 2:5-8. Because Jesus is the Creator, and all things were created by Him and
for Him, so all truth finds its origin in the Person of Jesus Christ. In Him alone are found all the
treasures of wisdom and knowledge (Colossians 2:3).

Therefore, Heritage Christian School strives to fulfill the following goals:

>
>

>
>

>

To develop the mind of Christ in each student.

To come alongside families to assist them in their responsibility to provide an education for
their children.

To provide a safe learning environment conducive to student learning.

To employ dedicated and skilled faculty to provide both academic and spiritual guidance to
the students.

To prepare students for life through academic instruction from a biblical worldview.

PORTRAIT OF APATRIOT

It is our commitment to partner with parents and the church to produce students whose lives display
the following characteristics:

Virtue — a Patriot will demonstrate moral excellence in daily life — thinking, speaking, and
acting with moral excellence.

Discernment — a Patriot will possess and apply spiritual knowledge acquired from a diligent
and guided pursuit of the truth of God’s Word.

Self-control — a Patriot will display temperance; controlling passion and bodily appetites,
rather than being controlled by them.

Perseverance — a Patriot will endure in a patient pursuit of Christ, standing steadfast against
temptation, never giving in to difficulty.
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e Reverence — a Patriot will possess a practical awareness of God in every area of life that leads
to true worship and a devotion of His will.

e Kindness — a Patriot will exercise a mutually sacrificial kindness toward all men, but
especially toward brothers and sisters in Christ.

o Selflessness — a Patriot will exhibit biblical charity, a volitional love, that makes daily choices
for the betterment of others and the glory of God.

ACCREDITATION

Heritage Christian School is accredited by AACS (American Association of Christian Schools.

ADMINISTRATION

« Pastor Peter Folger, Pastor and Superintendent
+ Mr. Luke Brown, Principal and Administrator
+ Mr. Eric Dalbah, Assistant to the Principal

+ Mr. Ron Van Kirk, Business Manager

+ Mrs. Pam Brown, Admissions

PARENT/SCHOOL COVENANT

To establish and maintain a harmonious Christ-honoring partnership between parents and the school,
we establish this covenant:
e Heritage Christian School, its administration, teachers, and staff will:
o Fulfill our mission by providing education from a biblical perspective.
o Provide a safe and nurturing environment for all our students.
o Know your child on a personal level and be available to discuss his academic and
spiritual progress.
o Communicate information on a regular basis about the school and its events.
o Support your family regularly in prayer.
e Parents/legal guardians will:
o Continue the spiritual training of their children at home and faithfully attend a Bible-
believing church unless providentially hindered.
o Agree for their child to be taught in accordance with the Statement of Faith of Cleveland
Baptist Church and Heritage Christian School.
o Observe the policies articulated in the current Parent/Student Handbook.
o Involve ourselves with our children’s education at home, realizing their education is
ultimately a parent’s responsibility (Ephesians 6:1-4).
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o Access the family portal regularly for important communications including the school
calendar, grades, behavior records, general information, announcements, etc.
o Support the school through prayer and a positive, constructive attitude.
= By following the guidelines found in Matthew 18:15 and resolving conflicts
following the guidelines in the Parent/Student Handbook.
= By addressing complaints and concerns with the person most directly involved
and not communicating these complaints or concerns through any form of gossip,
including social media.

o Attend school activities in which our children participate (programs, athletic
competitions, etc.) as well as parent/teacher conferences and school-wide meetings.

o Pay all school financial obligations in a timely manner.

o Understand that the school will not tolerate obscenity, profanity, defamation of
God’s Word, disrespect toward faculty, staff, or students, or repeated disregard of
school policies from students or parents.

o Accept that if, in the jJudgment of the principal, their family is in serious or continual
violation of any part of this covenant, they will be required to biblically remedy the
situation or to remove their children from the school.

Agreement with this covenant is required on an online form for returning students and on the
application form for new students.

CONFLICT RESOLUTION

We follow biblical guidelines found in Matthew 18 regarding conflict resolution.

1. When a student or parent has a question regarding student/teacher, student/coach or
student/principal relations, classroom procedures, teacher actions, assignments, grades, etc.;
they should initially direct their question to the teacher(s), coach, or staff person concerned.

2. If, after discussing the issue with the appropriate individual, the matter has not been resolved,
the student or parent may appeal the matter to the principal of the school. Should the issue
remain unresolved, it may be take up with the superintendent who represents the final point of
appeal.

3. If a student or parent cannot remain in harmony with the practices, philosophy, rules, and
policies of Heritage Christian School, we reserve the right to dismiss the student from school
and/or school-sponsored programs.
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ADMISSIONS

The administration of HCS reserves the right to establish and maintain standards for student conduct, dress and
academics. Students are expected to make acceptable progress both spiritually and academically, to abide by the
school rules and guidelines, and to conduct themselves in a manner consistent with the policies and practices as
established by the administration. Students who consistently violate the letter and spirit of the rules and guidelines
will be subject to dismissal from school.

To be accepted as a student at HCS, potential students and their families must:

o Visit the campus and be interviewed by the principal
o Complete the application process and pay the application fee
o Submit all required paperwork (including birth certificate and immunization forms)

If accepted, parents must then complete the enrollment contract, select a tuition plan, and pay the enroliment fee.

Students must live with a parent/legal guardian to attend HCS. HCS makes no distinction in the admission of
students based upon race, gender (biological gender of one’s birth, and not to be altered), nationality, or ethnic
origin. Nor does the school discriminate on the basis of race, color, and national or ethnic origin in administration
of its education, admissions policies, tuition assistance, athletic and other school-administered programs.

As a private, Christian institution, admission to and continued enrollment at HCS is a privilege rather than a right.
This privilege may be forfeited should a student or parent fail to meet their responsibilities. Students may be
reevaluated at the conclusion of any school year to determine eligibility for future enrollment. It is vital that each
student and family are supportive of the stated goals of HCS.

Church Attendance

The importance of faithful church attendance cannot be overemphasized. One’s commitment to Christian education
as offered at HCS is evidenced by the family’s commitment to the local church. An award is given at the end of the
year to all students who attend church at least one service per week.

Age Requirements

Students must be three years old on or before the first day of school to enter K3; four years old on or before the first
day of school to enter K4; and five years old on or before the first day of school to enter K5. No student will be
allowed to enroll in HCS who is over nineteen years old.

New Student Enrollment

After the enrollment process has been completed, a Transfer of Records will be sent to the student’s previous school.
Homeschooled students must submit their records to the school office. State law requires that immunization
records (or a legal immunization exemption form) and a copy of the child’s birth certificate be filed in the school
office or in the student’s digital file on FACTS.

All students are accepted on a probationary basis.

If a parent currently has students enrolled at HCS, submit the application for a sibling from the family
portal account. Click on the apply/enroll tab and then click application. The same fees apply.

Re-enrollment Process (returning students)
To enroll your child(ren) for the next school year, on February 1, log in to your family portal and submit the
enrollment packet for each child.
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Entrance Testing

If no transcripts are available, students will be given age-appropriate ability/achievement examinations. The scores
earned on these examinations will be used by the administration to determine the grade level best suited to the
student’s capabilities.

Communicable diseases
While it is not the intent of HCS to discriminate against any child, a safe learning environment must be provided for
the student body at large. This includes protecting students from exposure to communicable illness.

In the best interests of both the sick and the well child, it is the policy of HCS not to accept or retain students who
have been diagnosed with a communicable or potentially lethal disease. Such diseases include, but are not limited
to, syphilis, gonorrhea, tuberculosis, and acquired immune deficiency syndrome (AIDS). This policy also applies
to students known to be infected with HTLV-11I/LAV, and those testing positive for the presence of antibodies to
the AIDS virus.

ACADEMICS

HCS places a strong emphasis on academic fundamentals. All students in K5-10™ grade are administered the
IOWA Basics Skills Test each spring. Student scores are included in the AACS national testing program as well
as the national norms. Students in grade 11 must take the PSAT/NMSQT.

Faculty

Faculty and staff are dedicated followers of Christ and active members of Cleveland Baptist Church (or a church
of like faith). Teachers are certified by AACS, and professional development is in place to continually evaluate
and improve our teachers’ skills and classroom methods.

Civic Engagement

This is a class designed to strengthen our junior high and high school students, develop leadership skills, and
foster a heart of service. Every student (including seniors who leave early) is required to attend this class
weekly.

Curriculum

The curriculum for all grades has been structured so that the students will receive training in all academic
subjects required by the State of Ohio. All subjects are taught from a biblical worldview. Social development is
encouraged through the teaching of good manners, high moral standards, respect for parents and authority, and
patriotism.

Homework

Necessary homework will be assigned at each grade level. Homework assignments are designed to reinforce
classroom instruction. Students may have to make up work that is missed due to absence from school.
Homework is the responsibility of the student; however, parents are encouraged to be actively involved in every
aspect of their child’s education. So as not to hinder a family’s faithful attendance of the midweek meetings of
their church, minimal assignments will be given on Wednesdays to be due on Thursday.

In grades 1-6, students must maintain a school-issued daily assignment planner. In grades 7-12, students are
strongly encouraged to maintain a daily assignment planner.
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o Elementary: When graded homework is not turned in, the following policy will be followed: 1 day late —
10 points off the overall grade; 2 days late — 20 points off the overall grade; 3 days late- 30 points off the
overall grade. If homework assignments are not turn in after four days, they will be recorded as a 0%.

o 7-12: Homework assignments are due at the beginning of the class period. When graded homework is not
turned in, the following policy will be followed: 1 day late - 25 points from overall grade, 2 days late - 50
points from overall grade, 3 days late - 75 points from overall grade. If homework assignments are not
turned in (after four days), they will be recorded as a 0% and the assignment cannot be completed for credit.

All required elements (major projects such as term papers, book reports, etc.) must be completed before a final
grade will be given in any subject. A major project will be lowered one letter grade for each day it is submitted late.
When a project is three days late (and each day thereafter) an in-school suspension will be given for that class
period only until the project is completed. If a student is absent on the due date of any major project, the project
must be delivered or emailed to the school by noon, or the late penalty will be imposed.

Report Cards

Report cards are available in FACTS SIS at the end of each nine-week grading period. Parents and students can
monitor students’ daily progress through FACTS Family Portal, the online student information system (SIS)
utilized by HCS.

Grading Scales

Grading Scale/Grade Point Average (6 point scale—grades K-2)

Letter
Percent Equivalent G.P.A.
99-100 A+ 4.00
96-98 A 4.00
94-95 A- 3.9
91-93 B+ 3.2
88-90 B 3.1
85-87 B- 3.0
82-84 C+ 2.2
79-81 C 2.1
77-78 C- 2.0
74-76 D+ 11
70-73 D 1.0
0-69 F 0
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Grading Scale/Grade Point Average (10 point scale—grades 3-12)
Letter G.P.A G.P.A
Percent Equivalent (Unweighted)  (Weighted)

98-100 A+ 4.00 45
93- 97 A 4.00 45
90- 92 A- 39 4.4
87- 89 B+ 3.2 3.6
83- 86 B 3.1 35
80- 82 B- 3.0 34
77- 79 C+ 2.2 2.6
73- 76 C 2.1 25
70- 72 C- 2.0 2.4
67- 69 D+ 1.2 1.6
60- 66 D 1.0 15
Below 60 F .0 .0

Weighted classes are as follows: Algebra | and Il, anatomy, chemistry, English, geometry, intermediate math, physics,
prealgebra, precalculus, and foreign language. (Summer school and transfer credits will use the HCS weight system.)

Promotion

A student failing more than two academic subjects (a subject with tests and quizzes) cannot be promoted to the next
grade. Because of their importance, students who fail both English and math for the year cannot be promoted to
the next grade. Students failing one or two academic subjects will be promoted only if they successfully complete
the subjects in summer school. English, math and history are required in summer school. Some high school credits
may be made up in future grades.

In grades 3-8, a student failing both English and math will be retained. Some elementary subjects cannot be made
up in summer school, but will count against a student’s promotion. Students in grades K5-2 with at least one D or F
will be reviewed for possible retention. Questions should be directed to the administration.

Graduation Requirements

Bible 4 credits
English 4 credits
Mathematics 4 credits
Algebra |
Algebra Il
Geometry
Math elective
History 4 credits
Geography
World History
U.S. History
Government (1/2 credit)
Economics (1/2 credit)

Science 3 credits
Biology
Physical Science
Chemistry

Computer Science 1 credit
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FACS (girls) 1 credit

Financial Literacy Y credit
Physical Education Y credit
Foreign language 1 credit
Speech Y credit
Health 1 credit
Christian Womanhood 1 credit (girls only)
Leadership 1 credit (boys only)

Civic Engagement Y4 credit (this is required for every student every year 7-12)
A total of five (5) elective course credits must be earned by enrolling in one or more of the following each year:

Choir

Band

Graphic Design
Woodshop

Art

Yearbook

Credits
Credits are granted on a semester basis. In grades 9-12, if a student fails one semester of a yearlong class, he must
repeat that semester before full credit will be given.

Students entering HCS in grade 9 are required to attain 27 credits for graduation. Students transferring to our
school in grade 10 must have 22 credits; in grade 11 must have 21 credits; in grade 12 must have 20 credits.

Drop/Add Deadline

Students must carry a minimum of six credits each year. Students may drop/add a class within two weeks after
classes begin. After the second week of the semester, students are responsible to complete all course work for
the semester. In order to drop a class, the student must get a Drop/Add slip from the office. Both teachers must
sign the slip, and the parent must sign the slip. Once the three signatures are obtained, the slip must be approved
in the office.

Dual Enrollment
Students in 11 or 121" grade are eligible to take advantage of dual enrollment through several Christian colleges
(Pensacola Christian College, Crown College of the Bible, and Maranatha). In order to participate, the student must
have:

e Cumulative GPA of 3.0

e Pre-approval from the HCS office

Not all courses are available for dual enrollment. All HCS students must take Bible at HCS. If a student chooses to
take a Bible college course, he/she must also take the assigned HCS class.

Students may not take more than two dual enrollment courses per semester. A three credit college course is
equivalent to one high school credit, but the work load of the college course is very heavy. Students who are dually
enrolled will be expected to work on the course in the computer lab or library during 5™ period, 9" period, study
hall and the dually enrolled period.

The HCS tuition is the same for students who are dually enrolled. The book fee is the same as well. Once college
courses are completed, a transcript from the approved college must be submitted by the following deadlines in order
to receive credit:

e 1% semester transcripts must be sent to the school office by December 30.
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e 2" semester transcripts must be sent to the school office by May 15.

All online work must be completed by May 10. Valedictorian and Salutatorian cannot be determined until these
transcripts are received.

Grades earned in dual enrollment courses are recorded on both the high school transcript and the college transcript.

Poor performance will affect both the high school GPA and future college admissions; therefore, HCS reserves the
right to terminate the privilege of dual enrollment if the semester GPA falls below 3.0.

If a student is taking college courses at a public institution (ie: Tri-C), an appointment must be made with the
principal and approval must be given. Those courses will not count toward the HCS graduation requirements
because the courses are not taught from a biblical worldview that matches HCS.

Principal’s, Honor and Merit Rolls
Each grading period, the office publishes a list of students on the principal’s, honor and merit rolls. The
qualifications are:

Junior/Senior High Elementary

Principal’s Roll: 4.1+ GPA Principal’s Roll: 3.9+ GPA
Honor Roll: 3.67 - 4.09 GPA Honor Roll: 3.5-3.89 GPA
Merit Roll: 3.0 - 3.66 GPA Merit Roll: 3.0-3.49 GPA

Only students enrolled in HCS all four quarters are eligible for these awards.

Summer School

Summer school courses are available for students in grades 4-8 who fail one or two academic subjects for the
year and by semester for students in grades 9-12 or for remedial purposes upon teacher recommendation.
Students in grades K5-3 will be contacted by the elementary teacher to arrange tutoring if needed.

If a student exceeds 17 absences for the year (10% of the total number of school days), he must attend summer
school (one day for each absence over 17) before he can be promoted. Parents will be contacted in early May if
summer school is indicated for their child. Schedules will be arranged at that time.

Summer school tuition will be withdrawn from the FACTS account. Parents who are not current with the school
year’s tuition will not be eligible for summer school unless they pay cash.

Valedictorian and Salutatorian Awards/Class Rank & GPA

Class rank is determined by grade point average. Eligibility for these awards requires three credits of college
preparatory mathematics and science. (Transfer students from traditional schools will be handled on a case-by-case
basis. Class rank for transfer students from self-paced curriculum schools and home-schooled students will be based
only on grades earned at HCS. To be eligible for the valedictorian or salutatorian award, a transfer student must
attend HCS for both his junior and senior years.) Both the valedictorian and salutatorian will present a speech at
graduation.
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ATTENDANCE

The school day begins promptly at 8:10 a.m. In the case of absence, the office should be contacted as early as
possible either by phone or email.

Absences

State law requires parent notification on the day of the absence. If no phone call, email or text message is
received by 10:00 a.m., the secretary will call to verify the absence. Call or email the school office at
samantha.vitarella@hcspatriots.org to report an absence. You may leave a voicemail or you may notify your
child’s teacher. All of those methods are acceptable for notification.

Absence from more than two class periods constitutes a one-half day absence. If a student exceeds 17 absences for
the year (10% of the total number of school days), he must attend summer school (one day for each absence over
17) before he can be promoted. All absences are marked unexcused unless a signed doctor’s note is turned in.
These note should be turned in to the office upon your child’s return to school.

Excused absence

Dental or medical appointments (must have note from medical
provider)

Special or emergency reasons excused by the administration

Make-Up Work for excused absences

One day will be given for each day a student is absent to get all missed work, tests and quizzes made up. Students in
grades seven through twelve should check family portal for all assignments. Assignments announced prior to
his absence will be due the day of his return. (See page 18 for the policy regarding major projects.) Make-up
quizzes and tests are in the HCS office and can be taken before or after school or during study hall.

Permitted absence (preapproved trips involving family)

Approval must be granted at least one week in advance from the administration. Your child must get a Permitted
Absence Form from the office, and it must be initialed by every teacher he/she has. The student will be responsible
for any work missed during his absence. Major projects must be submitted prior to the absence if the date due
falls during the absence. All work must be turned in on the day of his return to the teacher. All tests and
quizzes must be made up within the first week of his return.

If a planned absence is to be permitted, a note must be written - before the absence - by the parents to the
principal’s office requesting permission for the absence. Work missed must be made up or accounted for before
the student leaves. Arrangements for this must be made with the student’s teacher after permission has been
secured from the office.

Students are urged not to take time off from school unless it is absolutely necessary. Please schedule vacations
around scheduled days off indicated on the school calendar. There is no substitute for good attendance. Students
who begin to develop a consistently poor attendance record are developing attitudes toward personal
responsibility that can do them irreparable harm as well as dramatically affect their performance in school.
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Tardies/Early Dismissals

A student is tardy when not in the classroom at the sound of the tardy bell. Any student entering the building after
8:10 a.m. must go to the office and the tardy will be noted in the attendance portal. Every five tardies/early
dismissals will constitute an absence and will be calculated quarterly. The cumulative number of absences is
noted on the quarterly report card and the FACTS account. Students with a doctor’s appointment may be
excused from their tardy/early dismissal if a note from the medical provider is submitted to the office. A pattern
of tardiness will result in a conference with the student’s parents aimed at correcting the problem.

o Ifastudentreaches 12 unexcused absences for the school year, the parents will receive a phone call or
email notifying them of the total number of absences.

o If a student exceeds 25 absences for the year (15% of the total number of school days), a mandatory
meeting will be schedule with the family and his future at HCS will be in jeopardy.

o If a student is not returning to HCS and does not make up his excessive absences in summer
school, a letter of incompletion will be included with the transcript.

Early Dismissal for Jobs
Seniors are allowed to leave after 7" period if they are scheduled to work (except for Friday — all students must
attend Civic Engagement). Seniors involved in the sports program should not leave school on game days.

General IlIness Policy
If a child is sent to the office and has a temperature of 100.5 or higher he must go home and remain out of school until
the fever is gone for 24 hours.

If your child has a fever of 100.5 or higher, please do not send him to school. The temperature must be an
unmedicated temperature (four hours after Tylenol and eight hours after Motrin). In order to return to school the
child must be fever free for 24 hours.

If any of these symptoms are present, your child should not be sent to school:

Fever or chills

New or worsening cough

Shortness of breath of difficulty breathing
Fatigue

Muscle or body aches

Headache

New loss of taste or smell

Sore throat

Congestion or runny nose

Vomiting or diarrhea in the past 24 hours

ARRIVAL AND DISMISSAL PROCEDURES

No parent may enter the school building to drop off or pick up students during the arrival and dismissal
times. Parents should remain in their cars. K5 children who leave early will report to the office until the
parent arrives. Upon arrival, the child will be sent to the car. Once children are picked up, they should
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remain with their parents. For safety, please do not allow your child to play on the parking lot or run
between cars.

Arrival
AM care is open from 7:00 a.m. - 7:45 a.m. in the school cafeteria. There is a supervision charge (refer to the current
financial policy of HCS). Breakfast items and drinks are available from the vending machine.

Students arriving between 7:00—7:50 a.m. must go to the cafeteria until the bell rings. There is no supervision
charge after 7:45 a.m.

At 7:50 a.m., elementary students should line up in the hallway outside their classrooms. Students in grades 7-12
may go to their lockers, and then proceed to their homerooms. For security, all doors of the building will be locked
after 8:20 a.m. If you arrive after 8:20 a.m. and before 2:50 p.m., ring the intercom between the courtyard doors.
After introducing yourself, the doors will be released for entry. Please proceed to the office to check in.

Thursday arrival: In order to accommodate working parents, before care is available at no charge from 7:30 a.m.—
8:50 a.m.

Dismissal

Grades K3-K4 are dismissed at 2:50 p.m. from the CBC preschool entrance, grades K5-2 are dismissed to the
main hallway at 2:50 p.m., grades 3-6 are dismissed at 3:00 p.m. to the main hallway. Students will be walked to
their cars from the courtyard entrance. Grades 7-12 will be dismissed at 3:15 p.m. and will walk to their cars.

At 3:10 p.m. students in grades K3-6 who have not been picked up will go to the cafeteria.

At 3:30 p.m., junior and senior high students who have not been picked up must either wait in the cafeteria or
leave the property to walk home. (A note must be on file in the office for students who walk off the property.)
Students may not wait in the church buildings or outside the cafeteria. After 3:30 p.m., parents will pick up
their children from the cafeteria and must pay a supervision fee per student/per half hour. PM care is provided
from 3:30 p.m. - 5:00 p.m. After 5:00, a surcharge per quarter hour/per student will be charged.

Seniors who have written parental permission on file in the office, may leave school after their last academic
class. On Friday, however, all seniors must attend Civic Engagement.

CONDUCT AND DISCIPLINE

Our desire is to develop and to nurture an atmosphere of discipline and pleasantness. The Bible clearly states,
“Train up a child in the way he should go...” (Proverbs 22:6). Discipline is not primarily punishment for wrong
attitudes or actions; it is the biblical, loving correction that leads to a change in thought and behavior. Discipline
is administered in an effort to instill in students a personal accountability to God for their attitudes and actions.
Open communication between the teacher and the home is vital. Questions concerning discipline should initially
be directed to the classroom teacher. If the situation warrants, the administration is willing to assist in any matter.
Discipline may include one or more of the following:

e Biblical counseling with the student
e Demerits (elementary)

e Parent-teacher conference

e Lunch detention
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After school detention (1 or 2)

Loss of extracurricular opportunities
Out of school suspension
Suspension or expulsion from school

Elementary Discipline

When a student in grades K5-6 commits an infraction equal to or similar to any of the following, he will be sent to
the office and demerits will be given: fighting, improper language, intentional disobedience, disrupting class,
stealing, lying, disrespecting the faculty, cheating or bullying.

18t offense— Memo sent home by teacher

2nd offense—Teacher contacts parent + 5 demerits; a note will go in the student’s file

3rd offense— Meeting with parent, teacher and principal + 5 demerits

4th offense—Meeting with parent, teacher and principal + ISS (in-school suspension) + 5 demerits

5th offense (and each one thereafter) - Parent must come to pick up child + OSS (out-of-school suspension)
+ 5 demerits Should a student accumulate 30 or more demerits in one school year, his future enrollment at
HCS may be in jeopardy.

Students in grades 3-6 may be given an after-school detention instead of or in addition to the disciplines listed
above at the discretion of the administration.

Junior/Senior High

Each teacher will keep a student behavior and conduct book in his/her classroom. When students show behavior or
conduct that is unacceptable, it will be noted. A detention slip will be sent to the office on the third offense and each
offense thereafter. The type of detention will be determined in the office. Parents will be notified by email of any
detention. These records will start over each quarter. T his conduct includes:

Lunch Detention (after the third offense in a grading period):

Talking/disturbing class
Unprepared for class

Tardy to class

Locker violation

No haircut by specified date
Dress code violations

The following are attitude issues that will immediately result in an afterschool detention 1:

Improper language

Off-limits area without permission (including teacher’s cabinets, desks, etc.)
Discourtesy toward faculty

Disruptive behavior

Horseplay

Intentional disobedience

Sent to the office for discipline

Absent from detention

No in aftercare at 3:30 p.m.

Detentions, Suspensions and Expulsions
The following may result in a detention 1 or 2, in-school or out-of-school suspension:

Lying
Cheatin
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Plagiarism

Forging a signature

Cutting school or class

Disrespect

Defiance

Inappropriate attention to the opposite sex
Rebellion

Direct disobedience to any teacher
Vandalism

Vulgarity

Use of profanity

Theft

Fighting

The following may result in an expulsion:

Immorality
Possession of any pornography

Possession or use of alcohol, drugs, juuls, vapes, or cigarettes

Carrying or threatening the use of a weapon

Attendance at a secular rock concert.

Violations in the following areas may result in discipline ranging from detention 1 to expulsion:

Lunch detention (Monday, Wednesday, Friday)

Immodesty

Unauthorized reading and listening materials, games or electronic equipment

Being in restricted areas
Medication in student’s possession

Threatening or bullying a student or staff member.

Students will eat quietly in the HCS office. Students need to proceed to the front of the cafeteria line and go
immediately to the office.

Afterschool detention 1(3:20 p.m. — 3:50 p.m.) (Tuesday and Thursday)
After the third lunch detention, a detention 1 will be given for each consecutive violation.

Detention 2 (3:20 p.m. — 4:20 p.m.) (Tuesday and Thursday) a $5 fee will be charged for each detention 2.
Detention 2 will be given after the third detention 1.

Saturday Work Detentions will be served at the end of each quarter and will start at 8:00 a.m. A $30 fee must
be paid for every Saturday work detention hour given. These hours are given after the third detention 2 has been
given. The payment is due at the time of the detention.

Lunch Detention Detention 1
1st, 2" 3 offense 4t 5t 6 offense

Detention 2+$5 Saturday Work Detention +$30
7th 8 9t offense 10 or more offenses

Suspensions (full or half day) ISS (in-school suspension) will count as an absence and all make up work
(including tests/quizzes) will be completed during the ISS. OSS (out-of-school-suspension) will count as an
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absence for each day in suspension, may not make up work, and 0% will be given on all tests/quizzes.

For a serious offense, the student will be sent to the office. A written explanation of the offense will be filed in the
student’s digital record. EXcessive visits to the office by the student may result in a suspension. Any matter that
would warrant expulsion can be reviewed by the administrative board upon the family's request.

Students are expected to maintain a proper testimony away from school. A student’s failure to do so will affect a
student’s privilege to attend Heritage Christian School.

Drinks

Elementary students should not bring any drinks other than water bottles into the school building. Students in
grades 7-12 may only have drinks with lids (no open containers — even in lockers). Water bottles should not be
taken to chapel or Friday assembly.

Fines
A fine is imposed for violations which could result in damage to school-owned property or equipment (such as
books, desks, etc.). All fines will be added to FACTS at the end of each quarter.
+ Gum chewing—3$1.00 for the first offense and a $1.00 increase each offense thereafter per quarter
+ Food/candy/snacks in hallway or classroom —$1.00
+ Damage to school equipment or property (varies)
After the third offense in a quarter, a Lunch Detention will be given.

Students who go an entire quarter without an infraction in the student behavior and conduct book and with no fines
will be rewarded with lunch provided by HCS. The dates are noted on the school calendar as “Halo Lunch.”

BULLYING, INTIMIDATION AND
HARASSMENT

Heritage Christian School prohibits acts of harassment, intimidation and bullying. Harassment, intimidation, or
bullying includes any gesture, written or electronic communication, verbal, physical, or psychological act that
takes place on school property, at a school-sponsored function, or on school-provided transportation:
e That is motivated by any actual or perceived characteristic, such as race, color, national or ethnic origin,
or a mental or physical disability; or by another distinguishing characteristic
e That a reasonable person should know would have the effect of harming an individual or be damaging to
an individual’s property; or
e That has the effect of insulting or demeaning any individual or a group in such a way as to cause
substantial disruption in, or substantial interference with, the orderly operation of the school.

Acts of harassment, intimidation or bullying may also be a pupil exercising power and control over another pupil,
in either isolated incidents (e.g., intimidation, harassment) or patterns of harassing behavior (e.g., bullying). This
policy for student conduct will be suited to the age level of the student. This policy requires all students to adhere
to these rules and to be aware of such disciplinary measures as are appropriately assigned for violation of these
rules and guidelines.

Sexual harassment is defined as any unwelcome physical or verbal conduct of a sexual nature, such as touching or
grabbing, or sexual comments, directed at a person.

Students are expected to always treat their fellow students with dignity and respect on school property and during
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school programs and activities. Students are strongly encouraged to report acts of harassment to teachers or
administrators immediately. Any report of such behaviors will be investigated. HCS will take prompt and
appropriate action to resolve the situation and prevent its recurrence.

CONFISCATED ITEMS

During the school day, there may be times when an item is confiscated from a student. These are items that
students should not have in their possession during school hours or on school property. Some items that may be
confiscated include but are not limited to mobile phones, smart watches, Bluetooth devices, jewelry, weapons,
and any items that cause unnecessary distraction to the student body.

If an item is confiscated, the item must picked up from the office at the end of the day.

CELL PHONE PoLIcy

Cellular devices (including Smart watches) should not be brought to school in grades K3-6. If a parent feels a cellular device
is necessary, approval must be obtained through the office. Cellular devices used for medical purposes will be allowed.

No usage of cell phones/electronic devices will be permitted during school hours unless permission is granted from a teacher
for educational purposes for a particular class. If a cell phone is needed for a class, the cell phone should be turned off and
returned to the locker immediately after that class. Cell phones should be turned off and stored in lockers from the time a
student arrives until he/she leaves for the day. Violation of the cell phone policy will result in the following for the year, not
quarterly,

*15t offense: phone will be confiscated for the day and the student will be fined $5 (the fine will be charged to
FACTS)

*2nd offense: phone will be confiscated for the day and the student will be fined $10 (the fine will be charged to
FACTS)

*3" offense: phone will be confiscated for the day and the student will be fined $15 (a parent must communicate
with the principal before the phone will be returned)

These offenses and penalties are completely preventable and avoidable. Simply make sure that cell phones are not turned on,
used or out during school hours (8:10 a.m. - 3:15 p.m.)

We understand that parents may need to contact their children, but we ask that any communication during school hours be
done through the school office. Authorization for a cell phone may only be given by a teacher or staff member who remains in
the presence of the student while the call is being made.

Smart watches should be turned in to the teacher before any test/quiz is administered. No student should send or receive text
messages via the smart watch during school hours. The same penalties will be applied for smart watch use during school
hours.

DATING AND PHYSICAL CONTACT

HCS encourages students to develop age-appropriate relationships with other students. HCS does not accept or
recognize romantic relationships between students of the same gender (see Statement of Faith), but HCS does
accept what parents allow with regard to students of opposite genders.

All students need to observe the following guidelines:
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Boys and girls should not be alone together on any part of the campus (church or school).

Students should not make purposeful physical contact with one another. Touching or kissing is strictly
prohibited.

Students that are involved in sexual activity will be dismissed from school.

Any student who becomes pregnant or causes a pregnancy will be dismissed from school and will not be
considered as a student in the future.

Students who fail to follow these guidelines will be subject to disciplinary action.

DRESS CODE

Because outward appearance reflects our hearts and minds, students are encouraged to magnify Christ by wearing decent and
modest clothing at all times, especially at church and school events. HCS does not condemn styles or trends, but we do wish
to avoid anything that is associated with the counterculture. In an effort to provide a uniform standard of dress, only certain
styles and colors of clothing will be permissible.

K3/K4 Dress Code

1.

2.
3.

Girls are to wear dresses or skirts with modest shirts. Shorts or leggings should be worn under dresses or
skirts.

Boys should wear pants or shorts (to the knee) and shirts.

Tennis shoes may be worn.

K5-12 General Dress Code Rules

1.

wn

©ooN b

Shoes with closed toe and heel are to be worn. No boots are to be worn in the classroom.
Tennis shoes may be worn (no moccasins or slippers).

HCS monogrammed knit polo shirts (or HCS sweatshirts) purchased through the school office
should be worn daily.

A solid navy, white or red sweater or vest may be worn with the HCS polo shirt.

The HCS red or navy zip up jacket may be worn with the HCS polo shirt.

The HCS red or navy sweatshirt may be worn with or without the HCS polo shirt.

No hooded sweatshirts of any kind are permitted in the classroom.

Body piercings and tattoos are not permitted.

Hats may not be worn in the classroom.

K5-12 Girls Dress Code Rules

1.

School belles, Lands End or French Toast plaid skirt or jumper (K5-6), navy skirt, khaki skirt or skort
(K5-6), or French Toast polo dress (K5-6) are to be worn daily. In K5-3"9, skirts and jumpers should be
no more than two inches above the knee. In 4t-12t grade, skirts should come to the bottom of the
knee and waist bands should not be rolled. For modesty, shorts or leggings should be worn under skirts
and dresses.

Only natural hair colors may be used.

Cosmetics and jewelry should be worn in moderation. A Christian lady should strive for a look that is
fresh, wholesome, and feminine.

K5-12 Boys Dress Code Rules

1.
2.

Boys should wear khaki, navy or black chino style pants daily.
No skinny-legged pants.
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3. No visible necklaces.

No earrings.

5. Boys should have neat haircuts without lines or designs cut into the hair. Hair should not touch the
collar or ears.

6. 7"-12"" grade boys must be clean shaven.

7. Beards and mustaches are not permitted.

8. Boys are not to dye, tint or bleach their hair

&

Performance and School Picture Uniform
Girls grades 1-6: plaid jumper or skirt and white blouse
Boys grades 1-6: navy/black pants; white shirt and tie

Girls 7-12: provided choir dress (must be returned to HCS office); for school pictures, girls should wear a navy knit shirt
or sweatshirt

Boys 7-12: navy/black pants; white shirt and tie

Spirit Wear — Every Friday!
Wear any HCS team attire (soccer, basketball, volleyball, intramurals, etc.), or spirit wear that has been
purchased through HCS. Uniform pants, skirts or jumpers must be worn with the spirit wear.

In 7t"-12™" grade, after the third dress code offense in a quarter, a lunch detention will be given.

UNIFORM OPTIONS FOR GIRLS

Girls’ uniform items can be purchased from French Toast, School Belles, or Lands’ End.
7th-12th grade chapel blouses must be purchased from School Belles

FRENCH TOAST
+ Uniform choices
Item Number Style
Jumper (K5-6th) 1687 Red/Navy Plaid
Polo Dress (K5-6th) 1354 Burgundy, Navy or Green
Skort (K5-6th} 1397 Red/Navy Plaid
If long enough, can be used in 7-12
Skort (K5-6th) 1302 Navy or Khaki

If long enough, can be used in 7-12

* Order Online
+ Go to frenchtoast.com and search for desired item by item number or click hyperlinked options above
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http://frenchtoast.com/
https://www.frenchtoast.com/girls-plaid-round-neck-jumper/p/1687
https://www.frenchtoast.com/girls-plaid-round-neck-jumper/p/1687
https://www.frenchtoast.com/ruffled-pique-polo-dress-toddler-2t-4t/p/1354
https://www.frenchtoast.com/ruffled-pique-polo-dress-toddler-2t-4t/p/1354
https://www.frenchtoast.com/ruffled-pique-polo-dress-toddler-2t-4t/p/1354
https://www.frenchtoast.com/plaid-two-tab-scooter-girls-4-6x-7/p/1397
https://www.frenchtoast.com/plaid-two-tab-scooter-girls-4-6x-7/p/1397
https://www.frenchtoast.com/two-tab-scooter-girls-4-6x/p/1302
https://www.frenchtoast.com/two-tab-scooter-girls-4-6x/p/1302

LANDS’ END
» Uniform choices

Item Number Style
Jumper (K5-6th} 527959BP1 Classic Navy Large Plaid
Skirt (K5-12th) 527963BP8 Classic Navy Large Plaid
Skirt (K5-12th) 527962BP3 Navy or Khaki
* Online
* Go to landsend.com and enter HCS’s School Number: 900198037 or click on hyperlinked options
above
SCHOOL BELLES
+ Uniform choices
Item Number Style
Jumper (K5-6th) 1421 Navy/Red Plaid
Skirt (K5-12) 1521 Navy/Red Plaid
Skirt (K5-12) 1521 or 3521 Style
Skirt (K5-12) 1521 or 3521 Navy Twill or Khaki Twill

* Order in-person:
+ A physical School Belles’ store is located at two locations in Northeast Ohio
» 4747 W 160th Street, Cleveland, OH 44135
* 468 Richmond Rd. E, Richmond Heights, OH 44143

« If you go to the physical location, they can measure your child and make sure you get the correct size.
* Order Online

» Go to schoolbelles.com and enter school code S2068
 The only items that are required for our school are the categories “jumpers,” “skirts,” and “blouses.”
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http://landsend.com/
http://schoolbelles.com/
https://www.landsend.com/products/school-uniform-girls-plaid-jumper-top-of-knee/id_364620?attributes=22377%2C48354
https://www.landsend.com/products/school-uniform-girls-plaid-jumper-top-of-knee/id_364620?attributes=22377%2C48354
https://www.landsend.com/products/school-uniform-girls-plaid-pleated-skirt-below-the-knee/id_364623?attributes=22377%2C52957
https://www.landsend.com/products/school-uniform-girls-plaid-pleated-skirt-below-the-knee/id_364623?attributes=22377%2C52957
https://www.landsend.com/products/school-uniform-girls-pleated-skirt-below-the-knee/id_364613?attributes=1242%2C52957
https://www.landsend.com/products/school-uniform-girls-pleated-skirt-below-the-knee/id_364613?attributes=1242%2C52957

ATHLETIC/EXTRA CURRICULAR HANDBOOK

Individual Eligibility Requirements
All athletes must be registered at HCS before they may participate in any practices or games.

All athletes must have an annual physical examination. A copy of the medical form and the screening certificate must be
on file in the Athletic Director’s office before the first practice.

Pay-to-play fees will be taken from your FACTS account.

In order to participate in practices or games, the athlete must be in attendance at least seven periods of the nine period day.
An exception will be an approved medical appointment; in which case, the student must present a doctor’s excuse to the
office. An in-school suspension counts as an absence.

In soccer and volleyball: two or more tardies or absences on the day following a game will result in a one-game
suspension. In basketball: three or more tardies or absences on the day following a game will result in a one-game
suspension.

If athletes are to be dismissed early from school for a game, tests or quizzes must be taken before the scheduled departure time
unless advance arrangements have been made with the teacher(s) for an alternate time.

If the return time for an away game is later than 10:00 p.m. on a school night (Monday — Thursday only), homework
assignments given that day may be turned in one day late.

At the coach’s discretion, any athlete who misses a regularly scheduled practice or game without notifying the coach in
advance will receive a one-game suspension. Two unexcused absences may result in suspension from the team for the
duration of the sport.

An athlete who receives two after-school detentions in one week (Monday — Friday) will be benched for the next scheduled
game (not a game played on the same day the detention is issued). All athletes are required to serve detentions on the
assigned day regardless of whether or not it is a game day. A student will not be permitted to play on the day of a game if
he/she fails to serve the assigned detention. The student is responsible for his/her own transportation to the game.

Any athlete who exhibits an improper attitude (such as insubordination, trash talking, taunting, obscene gestures, or
swearing) toward a referee, coach, player, or spectator will be immediately benched. The length of time will be determined
by the nature and severity of the offense.

An athlete who has been dismissed from a team for any reason must have approval from the Athletic Director before trying
out for any other HCS athletic teams in the future.

All athletes will travel to and from practices and games with the team. Special permission from the coach must be obtained
to depart from this rule.

To be eligible for interscholastic sports, a student must comply with the following:

All athletes’ grades must be maintained at a proper level. Athletes must have no failures and not more than one “D” for all
subjects.
a. Student athletes in grades 8-12 that were on the HCS Principal’s or Honor Roll for the previous quarter will
not be checked until the next report cards. Note: for fall sports, the fourth quarter of the previous school year will be used.
b. Student athletes in grades 8-12 that were on the HCS Merit Roll for the previous quarter will not be checked
until the mid-term progress report. Failing this grade check will result in two-week grade checks, until the next report
card. Note: for fall sports, the fourth quarter of the previous school year will be used.
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c. All other student athletes, including all those in grade 7 and all transfer students who have not yet received an
HCS report card, will be subject to grade checks at two-week intervals.

Failure to achieve the HCS grade standard on any two-week grade check will result in the following:

First offense: the student athlete will not be permitted to participate in any games (including tournaments) and
cannot attend any games except for those on a Friday until the passing of the subsequent grade check. Student athletes
attend the game on the team bench. The athlete is still expected to participate in practice.

Second and third offense: the student athlete will not be permitted to participate in any games (including
tournaments) and cannot attend any games except for those on a Friday until the passing of the subsequent grade check.
Student athletes attend the game on the team bench. The athlete is NOT to participate in any practices.

Fourth offense: the student will be dismissed from the sport.

In addition, all student athletes must stay current with classroom assignments. Incomplete work at any two-week interval
will result in an immediate suspension from any subsequent games until the work is completed. The student athlete is
required to secure a note from the teacher and deliver it to the Athletic Director to restore eligibility.

Travel Procedures
Students involved in extracurricular activities will travel on school-provided transportation to and from the activities unless the

administration, appropriate sponsor, and parent/guardian agree upon other arrangements. Students must wear school-approved
travel uniforms. Detailed travel plans and procedures will be communicated by the athletic director.

Leadership Commitment
Students who are involved in extracurricular activities represent Heritage Christian School. These students are expected to be

student body leaders through exemplary Christian conduct, and a commitment to uphold the testimony of the school. The
accumulation of excessive detentions, a pattern of repeat offenses, or discipline for more serious matters may affect a student’s
privilege to participate in extracurricular activities.
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Financial Policy

Heritage Christian School (HCS) partners with FACTS for all payments. A FACTS agreement is completed at the
time of enrollment, and will be used to pay all school related costs. This agreement must remain active throughout
the duration of the school year. Payments are not accepted in the office.

1. Purpose

The purpose of this policy is to establish fair, transparent, and biblically grounded guidelines for tuition, fees, and
financial assistance. Our school seeks to partner with families in Christian education while exercising faithful
stewardship of the resources God has entrusted to us (Luke 16:10).

2. Tuition Philosophy

Tuition and other fees are necessary to provide a quality Christ-centered education. These funds are used for
instructional staff, facilities, curriculum, and student services. While tuition does not fully cover all operational
costs, it represents a shared commitment between families and the school.

3. Tuition Rates & Fees

Tuition rates are set annually by the HCS administration.

Tuition applies to all enrolled students.

Additional fees (e.g., registration, materials, activities) are non-refundable unless otherwise stated.
Tuition and fees must be paid according to the selected payment plan.

Grade Tuition | Re-enroll by | Re-enroll by | Re-enroll June 1
March 10 May 31 and after
K3/K4 part time | $2,900 $50 $90 $120
K3/K4 full time | $3,950 $50 $90 $120
K5-6" grade $4,450 $50 $90 $120
71-12" grade $5,300 $50 $90 $120

e Tuition payments are due on the fifth or twentieth of each month beginning in September. The due date is
chosen in the FACTS agreement by the financially responsible party upon setup of the account.

e Tuition payments not collected on the agreed upon due date may result in financial suspension of the student
until tuition is made current.

e Each enrolled student must have an active FACTS agreement for the duration of the FACTS school year.
Failure to maintain an active FACTS account may result in financial suspension.

e A $20 fee will be assessed for any changes made to the FACTS account after the school year begins. Per
FACTS, change of payment date requests must be emailed to the financial office and accepted by the
financial office at least three business days prior to the withdrawal date. A request is not considered
accepted until a return email from the finance office is received verifying receipt of the request.

e A 5% tuition discount will be applied to the FACTS account for K3-12" grade students if full year tuition is
scheduled to be paid with the first available FACTS withdrawal (September 5) .
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Late Fee:

A $50 fee will be assessed for the first tuition payment returned to FACTS for non-payment. Each subsequent
returned or failed payment will result in an additional $50 fee and increasing each occurrence by $50.

1% returned payment - $50

2" returned payment - $100

3" returned payment - $150, etc.
AM/PM Care:

e AM Care (7:00AM-7:45AM) - $3/child
e PM Care (3:30PM-5:00PM) - $3/half hour/child with a max of $9/half hour/family.
e Surcharge (after 5:00PM) - $5/quarter hour/child

Charges will be added to the FACTS account monthly.

4. Additional fees

FACTS Enrollment Fee: $55 (this is the fee paid to FACTS for using their service)

Textbooks (paid with first scheduled FACTS payment — September 5 or 20):

- K3/K4: $125
- K5-12: $200
Miscellaneous Fees:
- Elementary Drama $20
- FACSE. $30
- FACSI $30
- FACSOH $30
- Family Life $20
- Fleldtrip_ varies by event
- High School Science fees: . $25
- High School Drama.___ $40
- Intramural sports____ $25
- Instrumentrental $10/month
- Jr. High Sports (pay-to-play) . $50
- JV & Varsity Sports (pay-to-play) . $60
- Privatetutoring_____ varies by student
- SeniorFees varies by event
- Woodshop varies by project

All miscellaneous fees will be applied to the FACTS incidental billing account once enrolled for various classes,
events, or sports. The payment date will be communicated through FACTS incidental billing upon enrollment in
the class or the event.
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5. Payment Plans

The school offers the following payment options:

o Annual payment (a 5% discount will be applied if the finance office is notified by email
(ronvankirk@clevelandbaptist.org) prior to the start of the school year). If the paid in full option is utilized,
no other school sponsored financial aid may be used.

o Semester payments (choose two payment option)

o Monthly payments

o 10 months (total tuition/books divided into 10 payments Sept. - June)
o 12 months (total tuition/books divided into 12 payments Sept - August)

Families must enroll in an approved payment plan and remain current to maintain enrollment.

6. Financial Assistance Philosophy

The school recognizes that some families desire Christian education but face financial limitations. Financial
assistance is offered as an act of Christian compassion, not entitlement, and is awarded based on demonstrated need
and available funds (Galatians 6:2). There are currently two financial aid options:

e BCSGO —this is available to every family enrolled at HCS. Applications must be completed to receive
funds. To be considered for scholarship funds for the fall tuition, applications must be submitted before
April 30 of that year. To be considered for scholarship funds for the fall tuition, applications must be
submitted before November 30 of that year. Re-application is required for each award. The application can
be found on the HCS website (hcspatriots.org). Click on the BCSGO tab. Friends and family who reside in
the state of Ohio can donate funds through the BCSGO for your family. Donations can be made through the
BCSGO form by going to the HCS website.

e Roy and Faith Thompson Scholarship Fund — this scholarship is needs based and is submitted through
FACTS. Log into the family portal and click on the financial tab. Click on FACTS Grant and Aid,
complete the form, and upload the necessary documents. Once reviewed, and if approved, notification of
acceptance for financial assistance will be emailed. Applicants for the Roy and Faith Thompson
Scholarship Fund must apply first for assistance through the BCSGO.

In addition to financial aid, there is a $200 referral credit given to any family that refers a family to Heritage
Christian School. The incoming family must list your name on the application in order for you to receive the
discount. Additional details under miscellaneous charges.

7. Eligibility for Financial Assistance

Financial assistance may be considered for families who:

Demonstrate financial need

Are active participants in a local Christian church

Are in good standing with the school (academically, behaviorally, and financially)
Complete all required application materials by the stated deadline
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8. Financial Assistance Guidelines
e Assistance is awarded as a tuition reduction, not a cash payment.
o Awards are granted on an annual basis and must be reapplied for each school year.
e Assistance amounts may vary and are dependent on available funds.
o Priority may be given to returning families and those with multiple students enrolled.

9. Confidentiality
All financial information and assistance decisions are handled confidentially. Only designated administrators will
have access to financial records.

10. Past Due Accounts

o Tuition payments not received by the due date will result in late fees.
« Continued delinquency may lead to suspension of services, withholding of records, or dismissal.
« Families experiencing hardship are encouraged to contact the school office promptly.

11. Withdrawal & Refund Policy

« Tuition obligations remain in effect until official withdrawal is completed.
o Refunds, if any, are governed by the school’s withdrawal timeline and fee schedule.
« Financial assistance is forfeited upon withdrawal.

Because tuition funds are used to pay/hire teachers and pay for books, the following policy will be followed for
withdrawals after re-enrollment for the upcoming school year has occurred:

e If student(s) is withdrawn before March 31, there will be no book/tuition charge for the following year

e |f student(s) is withdrawn between April 1 and April 30, the full book fee will be charged, but no tuition will
be charged.

e If student(s) is withdrawn between Mayl and May 31, the full book fee and 10% of the next year’s tuition
will be charged.

e If student(s) is withdrawn between June 1 and June 30, the full book fee and 20% of the next year’s tuition
will be charged.

e [fstudent(s) is withdrawn between July 1 and July 31, the full book fee and 30% of the next year’s tuition
will be charged.

o If student(s) is withdrawn between August 1 and the end of the first semester, the full book fee and 50% of
the year’s tuition will be charged.

e If student(s) is withdrawn at any time during the second semester, the full book fee and full year’s tuition
will be charged.

Miscellaneous Charges

e Lost School Materials:

Books not returned or damaged will be assessed a minimum of a $50 fee. Higher fees will equal the cost of
replacing more expensive books

The cost of any other school materials not returned will be assessed to the FACTS account.

e Incidental Billing Returned Payments
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A 20% fee will be applied to any incidental billing charge that is returned for non-payment. The minimum returned
payment fee will be $10.

e Additional Payments:

Additional tuition payments can only be made through FACTS. Financially responsible parties can make payment
by contacting FACTS directly at 866.441.4637, or by clicking on Finance in your family portal.

e Past-due Tuition and fees:
All tuitions and fees must be collected before the release of any school records.
All past-due tuitions and fees must be collected before a student can start a new school year.
Referral Program:

e A $200 student referral credit will be applied to the referring family’s FACTS account. The credit will be
assessed if the referred student completes the school year. The referral credit will be applied to the final
FACTS tuition payment. The referral credit is limited to three referred students per family. Families
receiving scholarship funds do not qualify for this program.

e For referring families who pay tuition in full, the credit will be given the following school year.

e The incoming family must list your name on the application in order for you to receive the discount.

e Referral credits will only be applied to tuition at HCS.

12. Biblical Stewardship & Accountability

The school is committed to managing financial resources with integrity and accountability, seeking God’s wisdom
in all decisions (Proverbs 3:9-10).

13. Policy Review
This policy is reviewed annually by school administration and may be revised as necessary.

Questions regarding tuition and fees may be addressed to the church Business Manager by emailing
ronvankirk@clevelandbaptist.org.
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GENERAL POLICIES & INFORMATION

ACTIVITIES

Athletics

The interscholastic sports program includes soccer (boys only), basketball (boys team and girls team), and
volleyball (girls only). Participating students are required to have an annual physical examination. During the
season, athletes must obtain eligibility clearance. For specific information, refer to the Athletic/extra-curricular
section of this handbook.

The Athletic Department also sponsors intramural sports for grades four through six. Details are provided at the
beginning of each season.

Community Outreach

In accordance with our AACS accreditation, students are required to be involved in community outreach throughout
the school year. Information will be sent home as opportunities arise. In the junior high and high school,
community service will be completed through Civic Engagement. Each student in grades 9-12 will receive ¥4 credit
per year.

Drama
To help defray production costs, participants in the dramas will be charged a pay-to-play fee. Students in junior and
senior high also participate in a yearly fundraiser in addition to the pay-to-play fee.

Field Trips
Teachers arrange field trips to various sites that are relative to education and cultural training. A nominal fee
may be charged. Preschoolers and siblings may not attend field trips.

Honor Society
American Christian Honor Society inductions are held annually. Students are chosen for scholarship, leadership,
character, and Christian service. To qualify, a student must be in the college preparatory course of study with a

minimum 3.50 G.P.A. and shall have earned three credits of mathematics, three credits of science, and one fine arts
credit.

Race for Education

In the fall, HCS holds its annual Race for Education fundraiser. All families are expected to participate either by
contacting family and friends to sponsor their child or with a cash donation. Information will be sent home after
school begins.
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AUTOMOBILES

Properly licensed students may drive an automobile to school.
e All student drivers need to have a student driver permit completed and on file in the school office.

e Speeding and careless/reckless driving on campus will not be tolerated. Driving privileges will be revoked
and additional disciplinary action may be taken.

Students may not return to their car during the school day without receiving permission from their teacher and
notifying the office. Students may not loiter in the parking lot before or after school. Upon arrival on campus,
students are to enter the building, they may not wait in their car.

Students must have prior permission from a parent/guardian to leave the campus with another student or adult.
Parents/guardians must contact the office to grant permission.

BOOKS AND SUPPLIES

All required textbooks and workbooks are provided with your book fee. Students are responsible for lost or
damaged textbooks and library books and may be charged for the cost of the damaged materials.

CHAPEL

Chapel services are held once a week for all students. All students are required to attend and participate in chapel
services.

The primary purpose of chapel is to promote spiritual growth in students through sacred music, special speakers,
special presentations, and student specials. The following are some guidelines for chapel:
1. All high school teachers should be on time for and participate in chapel at least every other week.
2. Teachers should sit in the back or next to a student if a seat is available.
3. Teachers should make sure their classes go directly to the Folger Fellowship Hall after dismissal from their
class — students should not be congregating in the bathroom to avoid the opening exercises.
4. Students should show respect to the speaker and program activities
o Sing during the song time!
Sit up straight — backs should be on the back of the chair.
Have a Bible, and open it to the correct passage.
Take notes on the message — do not draw pictures or pass notes to friends
Absolutely no talking during the preaching (unless audience feedback is requested)
Keep your eyes on the speaker.
No water bottles in chapel.
o No sleeping in chapel — this will result in a lunch detention.
5. Teachers should be observant — this is not a time to grade papers
6. Booing or whistling is not permitted during the opening exercises.

0 O O O O O
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LATE ARRIVAL & EARLY DISMISSAL
PROCEDURES

Students who arrive after 8:10 a.m. or leave campus before 3:15 p.m. must sign in/out in the office.

Parents/guardians must contact the office if they have arranged for their child to leave campus with someone other
than themselves.

Parents arriving on campus to pick up children during school hours must report to the office. Office personnel will
then send for the student.

CHEATING

Purpose: The purpose of this policy is to maintain academic integrity and ensure that all students have an equal
opportunity to demonstrate their knowledge and skills.

Definition of Cheating: Cheating includes, but is not limited to:
e Using unauthorized materials during assignments, quizzes or tests (this includes using Quizlet and other
websites that have direct test/quiz answers).
e Copying from another student or allowing another student to copy work
e Plagiarizing or submitting work that is not your own (this includes any form of Al that is not cited).
e Collaborating on assignments when not permitted by the instructor.

Consequences: Students found guilty of cheating will face the following consequences:

15t offense — zero on the assignment/test and written warning placed in the student’s behavior file
2nd offense — zero on the assignment/test and detention to in-school suspension will be given
3d offense — zero on the assignment/test and an in-school to out-of-school suspension will be given

Preventative measures students can take to avoid cheating:
e Make sure if you understand the cheating policy as stated in this handbook
e Seek clarification from the teacher about any assignment you are unsure about

COMPUTER USE POLICY

As a student at HCS, you have been given an Office 365 account which will give you access to Microsoft Office
apps in your browser such as Word, Excel, PowerPoint, Outlook and OneDrive. These capabilities are available by
logging into office.com  You will have the ability to work on your files from home and still have them available
when logging into the systems in the computer lab. By default, when working on files from office.com, they will
be saved to OneDrive for backup and syncing to other systems as well as sharing out to other office.com users such
as teachers at HCS. Because of this capability, a usb device should no longer be needed.

Student accounts will be in a standard format of: FirstName.LastName@hcspatriots.org Initial passwords will
also follow a standard format that will include the students personal birthday. Ex: Pass00/00/0000 where the
zero’s will be replaced by the students month/day/year of birthday.
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STUDENT SIGN-IN EXAMPLES

Name Username( FirstName.LastName )  Password( PassMM/DD/YYY )

Student Email  john.smith@hcspatriots.org Pass07/23/2006

This password is an initial password that can be used throughout the year, but it is highly recommended to change
the password as soon as possible so it cannot be guessed or used by another student to gain access to your
account. The most straightforward path to make the change is to login using the standard password then push
CRTL-ALT-DEL on the keyboard to bring up a system list of options with Change Password being one of them.
Student computer accounts and email accounts are one in the same. If you decide to change your password, it will
require 15 min to 1 hour for that password to be updated to the email account. Remember this time frame when
making this change. If an immediate change is required, Mr. Mallory will need to be contacted so he can force a
server sync to the cloud system so it can update the email account quicker.

Computer lab systems will allow students to login to any system using the first half of their user
name: john.smith  Any silver laptops that are not assigned to a specific student should be checked out and
checked back into the computer lab when finished

Computer lab systems will shut down every day and boot back up automatically at 7am. They will be completely
off during the weekend. If a computer system is turned on after the weekday shutdown or during the weekend, you
will NOT be able to log on the system.

Please let Mr. Mallory or Miss Duarte know if there are any concerns or questions to help secure the computers and
the students themselves.

FACTS SIS (Student Information System)

HCS uses FACTS SIS management system. This system allows parents and students access to pertinent schedules
and announcements as well as secured access to assignments, grades, discipline reports, etc.

LIBRARY

Books may be checked out of the HCS library through appropriate personnel. Students will be charged for lost or
damaged books. Reference books are to be used in the library and may not be checked out.

LOCKERS

Lockers will be assigned to all students in grades 5-12. Students are to use only the locker assigned to them. Combinations
and locker numbers appear on the student schedule. Lockers should be completely closed when not in use. HCS reserves the
right to inspect any student’s locker at any time. Students are not to write, use tape or stickers on the lockers or have non-
HCS materials on the outside of their lockers.

40


mailto:john.smith@hcspatriots.org

LUNCHES

Students may not leave the school premises during their lunch break. A lunch must be brought from home, purchased in the
cafeteria or dropped off by a parent (no ordering out for pizza, etc.).

Parents are permitted to come to school to each lunch with their children as long as the teacher or office has been notified.

Grades 7-12 may eat outdoors at picnic tables on designated days during warm weather (Juniors — Monday; Sophomores —
Tuesday; Freshmen — Wednesday; Eighth — Thursday; Seventh - Friday. Seniors ONLY may eat at the picnic tables behind
the school building Monday through Friday (weather permitting). Area must be kept clean.

The quarterly lunch menu can be found on the HCS website. Milk, orange juice, and water are available to all students.
Students in grades 3-12 may also use the pop machines. Lunch orders must be placed on your FACTS family portal before
8:00 a.m. or a $1.50 late fee will be added.

Lunches will be billed through incidental billing weekly on Saturday.

MEDICAL/HEALTH

Immunizations
According to the Ohio Revised Code, on the fifteenth day after school entrance, it is necessary to exclude from
school all pupils who have not furnished documentation of having received the following immunizations:

e Diptheria, Tetanus, Pertussis: Kindergarten: 5 doses of DTaP, DTP, or DT, or any combination, if the
fourth dose was administered prior to the 4th birthday Grades 1-12 3-4 doses of DTaP, DTP, DT or Td or
any combination. Grade seven: 1 dose of Tdap or Td vaccine must be administered prior to entry.

e Polio: Kindergarten: The final dose must have been administered on or after the 4th birthday regardless
of the number of previous doses; a minimum of 4 doses if a combination of OPV and IPV. Grades 1-12:
4 doses if a combination of OPV or IPV was administered. 4 doses of all OPV or all IPV is required if
the third dose of either vaccine was administered prior to the 4th birthday.

e Hepatitis B: K-11: 3 doses of Hepatitis B. The second dose must be administered at least 28 days after
the first dose. The third dose must be given at least 16 weeks after the first dose and at least 8 weeks after
the second dose. The last dose in the series (third or fourth dose), must not be administered before age 24
weeks.

e Measles, Mumps, Rubella: K-12: 2 doses of MMR. Dose 1 must be administered on or after the first
birthday. The second dose must be administered at least 28 days after dose 1.

e Varicella: 2 doses of varicella vaccine must be administered prior to entry. Grade 1-4: 1 dose of
varicella vaccine must be administered on or after the first birthday

e MCV4: Grades 7-10: 1 dose of meningococcal (serogroup A, C, W, and Y) vaccine must be administered
prior to entry.

A legal immunization exemption form must be on file if exemption from immunizations is taken.

Medications
Medication (both prescription and non-prescription) is administered to pupils only under the following condition:
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Medication is brought to school accompanied by the completed permission form "Authorization for
Administration of Medication by School Personnel.”

Students are not permitted to have any medication in their possession while on school grounds. (This
includes over- the-counter medications such as aspirin, Tylenol, Midol, cough drops, etc.) If students are found
to be carrying

medication, it will be taken from them and parents will be contacted. (However, students with inhalers and
epi-pens should keep their medication in their possession). If your child has an epi-pen, please have
his/her doctor complete the form indicating if the pen should be in the classroom or the office.

Screenings

The school nurse checks student health records throughout the year and periodically conducts vision and hearing
screenings. If a problem is noted, parents are advised. School health services, however, are not intended to take
the place of regularly- scheduled physician visits.

In the case of head lice, the child is sent home upon detection and is allowed back into school only after the school
nurse has determined that the hair and scalp are nit-free.

OFF LIMITS

These areas are off limits to students unless permission is given by a teacher:

1. Church buildings and busses

2. Mechanical/electrical/custodial rooms

3. Book rooms and storage areas

4. Gymnasium and locker rooms

5. Basement

6. Kitchen (church and school) ) o

7. Any classroom or student locker without permission

8. Cars during school hours ]

9. Teacher's desks, cabinets, podiums, chalkboards, whiteboards, etc.

Students may not play in the parking lot from 7:30 - 8:10 a.m. or from 2:50 - 3:30 p.m.

PARENT/TEACHER COMMUNICATION

It is often necessary for the parents/guardians and the teacher to meet to discuss certain situations. Individual
teachers may be contacted directly, or through the office. If a meeting with several teachers is desired, the office
will work with the parent/guardian and teachers to determine a time for the meeting. Any situation that is not
adequately addressed through a parent/teacher conference may be referred to the administration.

In accordance with Matthew 18:15-17, parents are encouraged to meet with a teacher if possible before taking any
concerns or complaints to the administration.

PASSES

Students in hallways during class time must have a hall or restroom pass.

If a student wishes to be excused from a study hall to work on a project in another room, he must secure permission
from both the study hall and the project teacher. Students may not disturb a teacher during class time to obtain a
pass.
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PERSONAL PROPERTY

HCS does not assume responsibility for students’ personal property. Students are expected to secure their valuables
in an appropriate location, such as their locker or on their person.

PHOTOGRAPHS

Photographs and video footage taken of students and events may be used for promotional purposes, the HCS
yearbook, or the school social media accounts unless parents have requested otherwise in writing.

PHYSICAL EDUCATION

Students are required to participate in scheduled physical education classes. If a student is to be excused from P.E.
for medical reasons, a note must be brought from his physician, school nurse, or parent. (In the case of an extended
ailment, only a doctor's excuse will be accepted.)

The following uniform guidelines should be followed for students grades 5-12: Modest t-shirts (no worldly
advertisements, no tank tops), loose-fitting knee length shorts, socks and non-marking tennis shoes. In grades K5-4,
students are not required to wear P.E. uniforms. However, girls should wear shorts to school under their school
uniforms. (Shorts and leggings should be shorter than their skirts.) Loose fitting sweatpants are allowed.

PLAGIARISM PoLICY

Plagiarism is not only dishonest but also stunts the learning process and teaches students that they can succeed
through dishonest means. Therefore, we strive to teach students the importance of documenting the ideas and words
of others in all formats. In order to do so, we must not only teach the ethics and mechanics of documentation, but
also hold students responsible for the ethical use of the ideas and words of others. All teachers will provide the
instruction and support necessary for students to use research ethically. All students are expected to demonstrate
integrity and honesty in the submission of all work and to document accurately, regardless of the information that
is ultimately presented (summary, paraphrase or direct quotation) or the medium used (written, oral or visual).
Plagiarism in any form is unacceptable.

» Itis the student’s responsibility to:
Ask questions and seek help from the teacher;
Submit only his/her own work;
Use Works Cited pages accurately and appropriately
Use in-text documentation accurately and appropriately

» Plagiarism includes:

« Direct copying of the work or ideas of another submitted as the student’s own, including copying
from that of another student or adult, or from an electronic or print source

o Lack of appropriate in-text documentation. Paraphrasing without documentation is plagiarism

o Documentation that does not check out or does not match the Works Cited list

o Work turned in on the final due date without any evidence of research or creative process or that is
obviously inconsistent with student’s previous work

o Work found to be generated by Al sites such as ChatGPT, youtube summary, perplexity, etc. that is not
properly cited as a source on the Works Cited list
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» Responses and Disciplinary Consequences

« Since a plagiarized assignment is not the student's work, it cannot be graded as a measurement of the
student's learning. The student will be expected to complete the assignment again, for credit, under
increased supervision and support of the teacher (for the first offense). The second offense and any
thereafter, the student will receive a 0% on the assignment, and he will go to ISS during that class period
to complete the assignment correctly.

o A meeting with the student, parents and principal with the purpose of preventing future occurrences of
plagiarism will occur on the 2" offense and any thereafter.

o Disciplinary consequences for plagiarism depend on the complexity of the assignment and severity of the
plagiarism. The consequence of a first-time offense is re-doing the assignment under increased supervision
and support of the teacher. Ten points will be taken off the final grade. On the 2" offense and any thereafter,
in addition to the class ISS, the student will be given an after-school detention 1.

o Ifastudent plagiarizes more than twice in any school year, he/she may face more stern punishment (at the
discretion of the principal) which could include ISS, OSS, or expulsion.

SCcHOOL CLOSINGS

Unscheduled school closings due to inclement weather will be announced using parent text alert, and Cleveland area
television stations. The media lists HCS as Heritage Christian - Brooklyn in Cuyahoga County.

SOCIAL MEDIA

Social media posts will be handled as if the student stood up in class and spoke the words or showed the image that
was posted. Unacceptable posts will result in disciplinary action and/or even expulsion. This applies to all students,
24 hours per day, seven days per week, while enrolled at HCS.

TAX CREDITS/GRANTS

Section H of Ohio minimum standards for non-chartered, non-tax supported schools stipulates as follows: "Pupils attending a
non-chartered, non-tax supported school are not entitled to pupil transportation as provided pursuant to section 3327.01 of the
Revised Code, and pupils attending a non-chartered, non-tax supported school are not entitled to auxiliary services as provided
pursuant to section 3317.06 of the Revised Code."

BCSGO is a division of Buckeye Christian School Organization. A Scholarship Granting Organization (SGO) is a non- profit
501(c) (3) organization that receives contributions from donors and grants educational scholarships to eligible students in Ohio.
Individuals and entities that contribute to SGOs participating in the program can receive a tax credit. The SGO program was
enacted in 2021 as part of Ohio House Bill 1 10. Your gift to the SGO is tax deductible on your federal income tax return. You
may donate directly or through a pass-through entity to the SGO to be eligible for the tax credit. Donors can designate their
donation to one or more BCSO member schools or to the general fund for all schools. https://ohiosgo.org/for-parents/
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